[bookmark: OLE_LINK1][bookmark: OLE_LINK2]COLLEGIATE CHAPTER ANNUAL REPORT FORM
[bookmark: _GoBack]
Email to:	document@sigmaalpha.org
Due:		November 30th
Instructions:	Only submit ONE word or PDF document.  Please save the file using the following format: chaptername.date.annualreport.  Late reports disqualify your chapter from Emerald Chapter Award consideration.  Please archive a copy of your report for your chapter records.  Upon receipt of your report, it will be reviewed by your chapter’s Regional Consultant.  A review letter will be sent to the current Chapter President listing any missing items.  Missing items must be submitted to your Regional Consultant by the given due date to avoid disciplinary action (see Progressive Disciplinary Program).

Fiscal Year:  September 1, 20___ - August 31, 20___

Chapter Name:

Chapter Strengths:
1. 
2. 
3. 

Chapter Weaknesses:
1. 
2. 
3. 

Chapter Long-Term Goals:
1. 
2. 
3. 
4. 
5. 

Chapter Short-Term Goals:
1. 
2. 
3. 
4. 
5. 

Executive Board Reports:
· President:
· Officer Goals & Achievements:
1. 
2. 
· Overall Chapter Function:
· Future Chapter Improvements:
· 1st Vice President: 
· Officer Goals & Achievements:
1. 
2. 
· Committee Functions:
· 2nd Vice President: 
· Officer Goals & Achievements:
1. 
2. 
· Membership Candidate Education Program Overview:
· Membership Candidate Education Program quizzes and exams (if different from Nationals), calendar of meeting dates, list of activities, and any other materials given to the Membership Candidates – copy and paste here:
· Treasurer: 
· Officer Goals & Achievements:
1. 
2. 
· Bank Account Balance (as of August 31):
· Describe Fundraising Events (include total amount raised by each event):
· Secretary: 
· Officer Goals & Achievements:
1. 
2. 
· How are meeting minutes taken and distributed to the chapter?
· How does your chapter handle the storage of meeting minutes? 
· Rush: 
· Officer Goals & Achievements:
1. 
2. 
· Describe Rush Events:
· What were the results of your rush? 
· Rush flyers, letters/bids sent, calendar of events, etc. – copy and paste here:

Committee Reports: 
· Leadership/Professional Development:
· Committee Goals & Achievements:
1. 
2. 
· Describe Leadership/Professional Development Events:
· Scholarship:
· Committee Goals & Achievements:
1. 
2. 
· Describe Scholarship Events:
· Service/Philanthropy:
· Committee Goals & Achievements:
1. 
2. 
· Describe Service/Philanthropy Events (Note: Your chapter must hold at least 3 philanthropy events in a year with one focused on ag in the classroom.  Each member must attend at least 2 philanthropy events.):
1. 
2. 
3. 
· Sisterhood/Social:
· Committee Goals & Achievements:
1. 
2. 
· Describe Sisterhood Events:

Disciplinary Action Report:
1. Did your chapter take disciplinary action for this fiscal year? 	YES	NO
(If yes, fill in the questions below.  If no, you’ve completed the disciplinary action report.)

2. List all fines and reprimands issued to members during the fiscal year.
a. Total number of fines and reprimands issued: _____

3. List all members placed on probation during the fiscal year with the reason and length of the probation.
a. Total number of probations issued: _____

4. List all members placed on suspension during the fiscal year with the reason and length of the suspension.
a. Total number of suspensions issued: _____

5. List all individuals for whom deactivation was requested during the fiscal year.
a. Total number of deactivations requested: _____

Chapter Bylaws:
INSTRUCTIONS: Copy and paste the most recent version of your bylaws that are signed and dated by two chapter officers here:

Chapter Financial Report:
INSTRUCTIONS: Submit a Chapter Financial Report, using the example, with your own chapter financial information inserted.

	INCOME
	Quantity
	Individual Amount
	Budgeted Amount
	Actual Amount Received
	Difference

	National Dues
	25
	70.00
	1,750.00
	1,750.00
	0.00

	Chapter Dues
	25
	45.00
	1,125.00
	1125.00
	0.00

	Interest Checking
	
	
	45.00
	40.00
	-5.00

	TOTAL INCOME
	
	
	2,920.00
	2,915.00
	-5.00

	 

	EXPENSES
	Quantity
	Individual Amount
	Budgeted Amount
	Actual Amount Received
	Difference

	National Dues
	25
	70.00
	1,750.00
	1,750.00
	0.00

	National Delegate Fee
	
	
	210.00
	210.00
	0.00

	Professional Speakers
	4
	30.00
	120.00
	120.00
	0.00

	Rush T-shirts
	25
	6.00
	150.00
	144.00
	-6.00

	Formal
	
	
	170.00
	150.00
	-20.00

	Recruitment Mailing 
	
	
	80.00
	79.50
	-0.50

	Historian Supplies
	
	
	20.00
	6.50
	-13.50

	Convention Travel
	5
	100.00
	500.00
	500.00
	0.00

	TOTAL EXPENSES
	
	
	3,000.00
	2,960.00
	-40.00

	 

	NET INCOME
	
	
	
	35.00
	


























Membership Roster:
By signing below, you will agree to the following:
“I have read and understand the Risk Management Policy of Sigma Alpha Sorority.  I agree to abide by this policy as well as other policies set forth by the Chapter Executive and National Boards in the interest of the sorority and understand the repercussions of any actions that I take that do not adhere to this policy.”
In addition, National Board collects your cumulative GPA for the recognition of those with a 3.75 or higher cumulative average as Sigma Alpha Sorority Emerald Scholars or Chapters with the Most Outstanding Scholarship and Most Improved Scholarship.  Sigma Alpha Sorority will not reveal your cumulative GPA to any other individual or agency without written consent.

Therefore, all members (including new members for the fall and spring) must sign below.

	#
	Member Name
	Signature
	Major
	Year in School
	Organizational Membership(s)
	Cumulative GPA

	1
	Ann Huling Mathews
	
	Animal Science
	Sophomore
	Collegiate FFA
	4.0

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	13
	
	
	
	
	
	

	14
	
	
	
	
	
	

	15
	
	
	
	
	
	

	16
	
	
	
	
	
	

	17
	
	
	
	
	
	

	18
	
	
	
	
	
	

	19
	
	
	
	
	
	

	20
	
	
	
	
	
	

	21
	
	
	
	
	
	

	22
	
	
	
	
	
	

	23
	
	
	
	
	
	

	24
	
	
	
	
	
	

	25
	
	
	
	
	
	

	26
	
	
	
	
	
	

	27
	
	
	
	
	
	

	28
	
	
	
	
	
	

	29
	
	
	
	
	
	

	30
	
	
	
	
	
	

	31
	
	
	
	
	
	

	32
	
	
	
	
	
	

	33
	
	
	
	
	
	

	34
	
	
	
	
	
	

	35
	
	
	
	
	
	

	36
	
	
	
	
	
	

	37
	
	
	
	
	
	

	38
	
	
	
	
	
	

	39
	
	
	
	
	
	

	40
	
	
	
	
	
	


Use additional pages as necessary.

Chapter Statistics:
· Total # of Members:
· # of Seniors:
· # of Juniors:
· # of Sophomores:
· # of Freshmen:
· # of Agriculture Majors:
· # of Non-Agriculture Majors:
· Chapter Average Cumulative GPA:
· Scale:	 4.0	 or	 6.0

I attest that this information is correct. All disciplinary actions were made in accordance to the National Bylaws and our Chapter Bylaws.


President Signature						Date


Advisor Signature						Date
Sigma Alpha National Chapter Guide
December 2011
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