[bookmark: OLE_LINK1][bookmark: OLE_LINK2]ALUMNI CHAPTER ANNUAL REPORT FORM

Email to:	document@sigmaalpha.org
Due:		November 30th
Instructions:	Only submit ONE word or PDF document.  Please save the file using the following format: chaptername.date.annualreport.  Late reports disqualify your chapter from Maize Chapter Award consideration. Reports will not be returned, so please keep a copy for your chapter records.  Upon receipt of your report, it will be reviewed by your chapter’s Regional Consultant.  A review letter will be sent to the current Chapter President listing any missing items.  Missing items must be submitted to your Regional Consultant by the given due date to avoid disciplinary action (see Progressive Disciplinary Program).
Note:	“None or N/A” in any areas that your chapter has nothing to report.

Fiscal Year:  September 1, 20___ - August 31, 20___

Chapter Name:

Chapter Annual Meeting Minutes:
INSTRUCTIONS: Copy and paste your chapter’s annual meeting minutes here:

Chapter Bylaws:
INSTRUCTIONS: Copy and paste the most recent version of your bylaws that are signed and dated by two chapter officers here:










Chapter Financial Report:
[bookmark: _GoBack]INSTRUCTIONS: Submit a Chapter Financial Report, using the example, with your own chapter financial information inserted.  You must also submit copy of your EIN postcard, if not included in the group exemption.

	INCOME
	Quantity
	Individual Amount
	Budgeted Amount
	Actual Amount Received
	Difference

	National Dues
	25
	70.00
	1,750.00
	1,750.00
	0.00

	Chapter Dues
	25
	45.00
	1,125.00
	1125.00
	0.00

	Interest Checking
	
	
	45.00
	40.00
	-5.00

	TOTAL INCOME
	
	
	2,920.00
	2,915.00
	-5.00

	 

	EXPENSES
	Quantity
	Individual Amount
	Budgeted Amount
	Actual Amount Received
	Difference

	National Dues
	25
	70.00
	1,750.00
	1,750.00
	0.00

	National Delegate Fee
	
	
	210.00
	210.00
	0.00

	Professional Speakers
	4
	30.00
	120.00
	120.00
	0.00

	Rush T-shirts
	25
	6.00
	150.00
	144.00
	-6.00

	Formal
	
	
	170.00
	150.00
	-20.00

	Recruitment Mailing 
	
	
	80.00
	79.50
	-0.50

	Historian Supplies
	
	
	20.00
	6.50
	-13.50

	Convention Travel
	5
	100.00
	500.00
	500.00
	0.00

	TOTAL EXPENSES
	
	
	3,000.00
	2,960.00
	-40.00

	 

	NET INCOME
	
	
	
	35.00
	






























Membership Roster:
INSTRUCTIONS: Submit a Chapter Roster with the name, position (if any), email address, and whether they have paid their national dues.  You must list all officers.  Note: Your chapter should have at least four paid national alumni members to be in good standing.

	#
	Member Name
	Position
	Address
	Phone
	Email Address
	Paid National Alumni Dues?

	Ex
	Ann Huling Mathews
	Sigma Alpha
	123 Bull Lane, Maize, Ohio 12345
	123-456-7890
	babybull@yahoo.com
	Yes

	1
	
	President
	
	
	
	

	2
	
	Vice President
	
	
	
	

	3
	
	Treasurer
	
	
	
	

	4
	
	Secretary
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	



Use additional pages as necessary.

Submitter’s Name:					Signature:						Date:
Sigma Alpha National Chapter Guide
December 2011

Page 2 of 3
